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Business Technology and Operations Assessment Blueprint: SUMMARY

DESCRIPTION % of

Assessment
BUS1 Apply Effective Workplace Communication skills 30%
BUS2 Develop Employability and Career skills 20%
B‘::i:eel:s;g;:s::' BUS3 Apply Problem solving and Critical Thinking skills 25%
TR BUS4 Develop an Awareness of Ethical Issues 20%
BUS5 Develop Technological Literacy 0%
BUS6 Identify Safety and Environmental Issues 5%
BTO1 Demonstrate technological proficiency with computers and internet 15%
Bietress BTO2 Demonstrate technological proficiency with word processing software 30%
Technologyand | BTO3 Demonstrate technological proficiency with spreadsheet software 25%
Pa?:‘:r:f:el: BTO4 Demonstrate technological proficiency with database software 5%
70% of BTO5 Demonstrate technological proficiency with presentation software 15%
Assessment | BTOG Understand and apply administrative support skills 10%
BTO7* Demonstrate technological proficiency with desktop publishing 0%

! Not all schools offer this competency and subsequent objectives.
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Yellow competencies = Space permitting

Business Technology and Operations Assessment Blueprint: DETAIL

% of
Additional Notes on
DESCRIPTION Assessment
Assessment Items (Cluster or
Pathway)
BUS1 Apply Effective Workplace Communication skills 30%
BUS2 Develop Employability and Career skills 20%
Business Cluster ° o C PO < el et . . ded to b ployab
Level: 30% of ) . O onfid 0 plo 0
Assessment
BUS3 25%

Apply Problem solving and Critical Thinking skills
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Additional Notes on

% of

Assessment
DESCRIPTION
Assessment Items (Cluster or
Pathway)
BUS4 Develop an Awareness of Ethical Issues 20%
B 4 De e e a espo D
BUS4-3 Apply concepts of ethical decision-making.
BUS5 Develop Technological Literacy 0%
Business Cluster
Level: 30% of
Assessment
m Identify Safety and Environmental Issues 5%
BUSEL Complete work tasks in accordance with employee rights and responsibilities and employers obligations to
maintain workplace safety and health. Example: ergonomics.
BUS6-2 ‘ Identify environmental issues in the workplace (e.g. green technology, paperless society).
Demonstrate technological proficiency with computers and internet 15%
BTO1-1 ‘ Identify the functions of computers, hardware, software, and peripheral devices.
BTO1-2 ‘ Assess and interpret internet information for content validity
Business BTO1-4 Identify the importance of electronic document security.
Technology and
Operations
Pathway Level:
70% of
o 30%

BTO2 Demonstrate technological proficiency with word processing software
Assessment
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% of
I Additional Notes on PR
Assessment Items (Cluster or
Pathway)
BTO3 Demonstrate technological proficiency with spreadsheet software 25%
Create, edit, and format spreadsheets.
Utilize formulas and functions.
Analyze data to create, format, and modify charts
Analyze and interpret spreadsheet information.
BTO3-5 Integrate data between documents and/or applications.
BTO4 Demonstrate technological proficiency with database software 5%
BTO4-1 ‘ Create, edit, and update databases.
BTO4-2 ‘ Manipulate queries and filter databases.
Business ‘
Technology and ‘
Pathw:y L:vel: BTO5-1 ‘ Understand and apply the principals needed to create, edit, and format effective presentations.
AsZ::n:ent BTOB: Enhance a presentation by using software applications (e.g. transitions, animations, timing, audio/video,
comments, etc.).
BTO5-3 ‘ Deliver a presentation to an audience.
|
|
- Studentwill complete MOS certification

? Not all schools offer this objective.

* Not all schools offer this competency and subsequent objectives.
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